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Re: Request for the grant from the PTA
With reference to our previous conversation in summer, [, on behalf of
Academic Committee (Affairs) [ACA], am writing to apply for the grant of about $2400
to buy the gifts for the prizes to the winning classes and the awardees in the academic
activities organized by ACA during 2018-2019. The grant requested will mainly
cover the expenses of buying prizes for the following activities:
e SI1-3 Inter-class Learning Atmosphere Contest
e SI-3 Good Learning Attitude Award Scheme (This award scheme has been
well-liked by the class teachers and students as about 10 students in each
lower-form class could be awarded in appreciation of their performance in
terms of learning attitude and motivation and the feedback was very positive.)
e Some academic activities related to self-directed learning, eg., S1 self-

actualisation scheme, S1 academic follow-up scheme, Study plan for self-

directed learning (S1-S5), etc.

In recent years, a number of different academic programmes have been organized at
form levels and the school level in order to enhance learning atmosphere at school.
There is a great need for buying gifts to encourage the students who can try their best
in terms of academic performance.

I would appreciate it very much if the above grant could be approved. For any
questions, please feel free to contact me.

Many thanks for your attention and sorry for any inconvenience it may cause due to my

late submission of this request letter.

Best regards,
Miss Fok Mei Yi
AC (Affairs) [ACA] 2018-2019
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